
Welcome to the

City of Key Colony Beach

CitizenServe Mini-Tutorial



HOW TO UPLOAD 

A DOCUMENT



123 Coral Lane
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Please note that license fees are due at the time the 

license application is submitted.

Your application can be saved and submitted at a 

later time, to find the pending application please look 

in your Cart in your online CitizenServe account.



To change and/or upload a document to an 

Application that you’ve already submitted but has not 

yet been issued.

Please note that changes in Ownership, Property 

Manager and/or Local Contact will require a NEW 

Vacation Rental Application for the

current year.



View your Existing Licenses
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View your Existing Licenses
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Edit your Existing Licenses
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Edit your Existing Licenses
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33051
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